25% Design Submission Checklist 

Early Environmental Coordination for Design Projects 

Engineering Directive E-02-005 Dated 12/16/02
The Designer should complete this form and submit it with backup information and explanations of how each item has been addressed as a part of the 25% Design Submission.   Example Coordination Letters are available on the Environmental Page of the MassHighway Website under Documents – Environmental Publications.

	                        Community Concerns
	Addressed

	1
	Coordinate with local boards, commissions & officials to identify specific issues or concerns.  Attach all written correspondence.
	Attached

	Cultural Resources

	2
	Send a letter to the Local Historical Commission (LHC) with a scope & locus, seeking comments.  XC (with scope & locus) the State Historic Preservation Officer (SHPO) and MHD’s Cultural Resources Unit (CRU).
	yes

	3
	For projects in MHD Districts 1 or 5:  Send a letter to the appropriate Tribal Historic Preservation Officer (THPO) – the Stockbridge-Munsee THPO for District 1, the Wampanoag THPO for District 5 – with a scope & locus, seeking comments.  XC the SHPO and MHD’s CRU.  No THPO letters are required for projects in Districts 2, 3, or 4.
	NA

	4
	On the plans - show property lines, plus footprints and street addresses of all buildings adjacent to the project.
	yes

	5
	On the plans - show all bridges and culverts and label with MHD BDEPT # (if structure has one).  Label the waterway, RR line, street or other feature intersected by the bridge/culvert. 
	yes

	6
	On the plans – show and label the existing and proposed edge of roadway.
	yes

	7
	On the plans – show and label all existing and proposed guardrail.
	yes

	8
	On the plans – show and label all slope limits, proposed easements, and proposed takings.
	yes

	9
	On the plans – show and label all walls and fences.
	yes

	10
	On the plans – show and label all trees 14” or more at breast height proposed for removal.
	yes

	11
	On the plans – show and label all roadside monuments, historical markers, highway bounds, etc., and show future locations if any are proposed to be moved.
	NA

	12
	On the plans – show and label all publicly owned parks, recreational areas, and wildlife refuges (potential 4[f]).
	NA

	13
	On the plans – show and label any proposed landscape improvements.
	yes

	14
	Provide details, cuts, etc., of any proposed ornamental elements, such as street lighting. 
	yes

	15
	Provide copies of any written comments regarding cultural resources received by the municipality or its consultant.
	None received

	Hazardous Materials

	16
	Identify locations of known sources of hazardous waste and hazardous material releases, provide written documentation of the findings and identify sources consulted.
	See Attached

	17
	Identify sources of construction demolition materials requiring special handling & disposal (i.e., treated timber, ACM, lead based paint, mercury switches, etc.), provide written documentation of the findings & identify sources consulted.
	See Attached

	Wetland and Water Resources

	18
	On the plans, show the location of all existing and proposed drainage structures and discharge points.
	yes

	19
	On the plans, show all wetland boundaries within 100 ft of the project limits, including bordering and isolated vegetated wetlands, land under water, and ordinary high water (i.e., 1-yr flood).
	yes

	20
	On the plans, show the location of potential wetland replacement areas.  
	See Attached

	21
	On a separate locus, show limits of stormwater “critical areas” in relationship to the project limits.
	Attached

	22
	On a separate locus, show the limits of any FEMA floodplains or floodways in relationship to the project limits.
	Shown on design plans

	23
	On a separate locus, show the limits of Priority and Estimated Endangered Species Habitat and Areas of Critical Environmental Concern (ACEC) in relationship to the project limits.
	None

	24
	Submit coordination letters with a scope and locus to the Mass Division of Fisheries & Wildlife, Mass Natural Heritage & Endangered Species Program and U.S. Fish and Wildlife and, where applicable, the Mass Division of Marine Fisheries.  Attach all written correspondence.
	See Attached

	25
	Provide photographs of any cross culverts where work is proposed.  
	NA

	26
	If a culvert has the potential to be a fish passage, make necessary accommodations (e.g. low flow channel, burying culvert bottom at streambed grade).
	NA

	27
	Provide photographs of proposed wetland impact areas & proposed replication areas or flood compensation storage areas.  
	Attached

	Items Needed Specifically for Bridge Rehab/Replacement Projects with Work in Water or Wetlands

	28
	Provide photographs of riverbanks in all 4 quadrants.
	See Attached

	29
	Submit a Navigability Survey (available on MassHighway Website) to the Municipal Harbor Master where work will occur on bridges over US Coast Guard (USCG) regulated navigable waterways.  Attach the completed survey.  If the project will require a USCG Permit, submit to MassHighway a completed USCG Public Notice Checklist (found in the USCG Permit Application directions) along with plans conforming with the MassHighway’s Construction Plan Sheet Requirements for USCG Permit Applications (found on the MassHighway Website).  
	See Attached

	30
	Identify any Army Corps of Engineers (ACOE) Special Aquatic Sites (e.g. Salt Marsh, Tidal Flat) &/or Essential Fish Habitat within the project limits. Note: Impacts to Special Aquatic Sites require Individual 404 ACOE Permitting.
	See Attached

	31
	Where work will occur within or adjacent to a Wild and Scenic River, submit a letter to the National Parks Service with a scope and locus to initiate early coordination.  Attach all written correspondence.
	NA


Stormwater “critical areas” – Cold water fisheries, Zone IIs, public swimming beaches, shellfish growing areas, drinking water reservoir watersheds.  
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